
SITE PLAN  
INSTRUCTIONAL PROCEDURES 

 
 
 
Purpose: 
 
The site plan form will be utilized for public safety. As a preventative measure to any hazard 
or incident that requires the aid of protection through the police or fire departments, they will 
have access to a route outlined for the event to assist those in attendance. 
 
 
Description/Regulations: 
 
The applicant must indicate the location of tents and/or canopies, as applicable, on the submitted 
site plan. And; (a) Tents or canopies must comply with Fire Marshal regulations. Applicant must 
register with the Fire Marshal for tent inspections; and; (b) An approved fire extinguisher shall be 
provided and located per local Fire Marshal requirements. Contact the local fire marshal for the 
type and location of fire extinguishers. 
 
The site plan shall include the distance between tents, food trucks, any existing buildings, from 
sidewalk, property lines, and driveway approaches. Separation distances between tents and 
designated parking areas shall also be indicated. (a) A food service permit from the City of 
Hinesville or the Department of Public Health may be required for food that is prepared on site. 
Food Trucks or other vendors must be licensed, inspected and approved by the Hinesville Fire 
Marshal. (b) Accessible ADA parking and pathways shall be provided. 
 
 
Instructions: 
 
A detailed site plan showing the location of the Outdoor Event on the subject property. The site 
plan shall show the dimensions of the area of the Outdoor Event, existing structures and the 
distances from buildings and property lines, waste container locations, and accessible restroom 
facilities. Please see examples on the following page. 
 
 
For more information, please contact the Hinesville Inspections Department. 
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